PAGE  
51

[image: image48.wmf]
IBERIA MIDDLE SCHOOL

613 WEEKS ISLAND ROAD

NEW IBERIA, LA  70560

337-364-3927
[image: image2.wmf]
NAME:__________________________________________

ADDRESS:_______________________________________

CITY:_________________  STATE:_________  ZIP:_______

TELEPHONE NUMBER:_______________________

ADVISORY TEACHER:________________________
Table of Contents












PAGE

Marlin Call Principal Message---------------------------------------------------
 4



Time Schedule/Faculty Study Group Dates----------------------------------
 5

School Calendar--------------------------------------------------------------------
 6

Parish Inservice Dates-------------------------------------------------------------
 5

Report Card Handout Dates-----------------------------------------------------
 6

School Directory---------------------------------------------------------------------
 7


School Supplies---------------------------------------------------------------------
 8

Academic Requirements----------------------------------------------------------
 8

IBSB Policy/Alcohol, Drugs or Contraband-----------------------------------
10

Electronic Telecommunication Devices---------------------------------------
14

Dress Code---------------------------------------------------------------------------
15

Guidelines for Non-Compliance of Uniforms---------------------------------
17

Student Responsibility-------------------------------------------------------------
18

Zero Tolerance----------------------------------------------------------------------
18

Personal Items-----------------------------------------------------------------------
19

Rules & Regulations for Attendance-------------------------------------------
19

Compulsory Attendance & Homebound Instruction------------------------
20

Procedures for Checking Out----------------------------------------------------
21

Textbook & Supplies---------------------------------------------------------------
21

Damaged or Lost Books IPSB Policy------------------------------------------
22

Student Fees, Fines & Charges-------------------------------------------------
22

Telephone Usage & Messages--------------------------------------------------
22

Student Arrival Policy--------------------------------------------------------------
23

Student After School Departure Policy----------------------------------------
23

Identification Cards-----------------------------------------------------------------
24

Book Lockers-------------------------------------------------------------------------
24

Cafeteria Policies--------------------------------------------------------------------
25

Library Policies-----------------------------------------------------------------------
25

Medication Policies------------------------------------------------------------------
26

Guidance Services-------------------------------------------------------------------
28

Extra-Curricular Activities-----------------------------------------------------------
29

Clubs & Organizations---------------------------------------------------------------
29

Extra-Curricular Insurance----------------------------------------------------------
29

Random Drug Testing----------------------------------------------------------------
30

Wellness Education Policies--------------------------------------------------------
33

Bicycle Policy---------------------------------------------------------------------------
34

IPSB Policy/Corporal Punishment-------------------------------------------------
35

IPSB Policy Statement/Title IX-----------------------------------------------------
36

Student & Employee Procedures--------------------------------------------------
36


Sexual and Gender Harassment---------------------------------------------------
37 
Transfer of Parental Rights----------------------------------------------------------
39


Use of the Internet---------------------------------------------------------------------
41


Bullying, Threatening or Violent Behavior---------------------------------------
42

IMS Bullying Policy----------------------------------------------------------------------
43



IMS Parental Involvement Policy-----------------------------------------------------
45


Compact for Student Success---------------------------------------------------------
46

LEAP 21 Agreement---------------------------------------------------------------------
48

Family Educational Rights Privacy Act----------------------------------------------
50
MARLIN CALL PRINCIPAL MESSAGE
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WELCOME TO IBERIA MIDDLE SCHOOL

Please join us by taking pride in our facility, taking

part in activities, and following the policies and

procedures outlined in the handbook.  We

recommend that you use this handbook as a

reference guide.

Our school is designed to provide you with an

opportunity to meet your individual needs, interests,

and to allow for a smooth transition from elementary

to secondary school.

Together we will achieve much.
Sincerely,

Michael Bonin

Principal
DAILY TIME SCHEDULE/EARLY RELEASE DATES

TEAM 7B & 8B




        FAULTY STUDY GROUP DATES








Early Dismissal – 12:50 pm
  7:22 -   7:50----------Homeroom/Advisory


September 4, 2008

  7:50 -   8:44----------Period 1




September 18, 2008

  8:44 -   9:28----------Period 2 (Related Arts/Wellness)

October 2, 2008

  9:28 - 10:12----------Period 3 (Related Arts/Wellness)

October 16, 2008

10:12 - 11:05----------Period 4




November 6, 2008

11:05 - 11:30----------Lunch





December 4, 2008

11:30 - 12:26----------Period 5




February 5, 2009

  1:23 -  2:20------------Period 7




February 19, 2009










April 30, 2009

TEAM 7C & LEGER





  7:22 -   7:50----------Homeroom/Advisory

  7:50 -   8:45----------Period 1

  8:45 -   9:40----------Period 2 

  9:40 - 10:35----------Period 3

10:35 - 11:00----------Lunch

11:00 - 11:44----------Period 4 (Related Arts/Wellness)

11:45 - 12:30----------Period 5 (Related Arts/Wellness)

12:30 -  1:25-----------Period 6

 1:25 -  2:20------------Period 7

 TEAM 7A & 8A
  7:22 -   7:50----------Homeroom/Advisory

  7:50 -   8:45----------Period 1

  8:45 -   9:41----------Period 2 

  9:41 - 10:37----------Period 3

[image: image1.wmf]10:37 - 11:34----------Period 4

11:34 - 11:59----------Lunch

11:59 - 12:53----------Period 5

12:53 -  1:36-----------Period 6 (Related Arts/Wellness)

 1:36 -  2:20-----------Period 7 (Related Arts/Wellness)

SCHOOL CALENDAR
THE PUBLIC SCHOOLS OF IBERIA PARISH WILL BE CLOSED ON THE FOLLOWING DAYS DURING THE 2008-2009 SCHOOL SESSION:


Monday, September 1, 2008…….……………….    Labor Day


Friday, September 26, 2008………………………   Staff Development/Sugarcane


(Holiday for students only)



Festival


Tuesday, November 4, 2008………………………   Election Day



Monday, November 24, 2008


     Teachers Convention


            through……………………………….……..                and


Friday, November 28, 2008


     Thanksgiving Holidays


Monday, December 22, 2008


     Christmas Holidays



  through……………………………………..                and

 
Friday, January 2, 2009



      New Years Holidays


Friday, January 16, 2009………………………….     Staff Development Day


Monday, January 19, 2009………………………..     Martin Luther King Day


Monday, February 23, 2009                                      


            through……………………………………..      Mardi Gras Holidays          


Tuesday, February 24 2009


       


Friday, April 10, 2009



       Spring Break



through………………………………………              and


Friday, April 17, 2009



       Easter Holidays

The public schools of Iberia Parish will close on Friday, May 22, 2009 for the

2008-2009 school year.

EARLY RELEASE DATES FOR PARENT/TEACHER CONFERENCES 2008-09

Thursday, January 8, 2009 @ 1:20 p.m.

REPORT CARD HANDOUT DATES FOR 2008-09

September 24, 2007



February 25, 2008

November 7, 2007




April 8, 2008

January 8, 2008




May 22, 2008
 SCHOOL DIRECTORY -1000
TEAM 7A


TEAM 7B


TEAM 7C
BAILEY


BADEAUX


COLLINS

JAMES


BARRAS P


GONSOULIN

LANDRY


LANCON, C.


HEBERT

MARTIN


LEBLANC


MARTIN

RICHARDELLE

NORTON


PONTIFF

SMITH


SUTTON


ROCHELLE

RELATED ARTS

TEAM 8D/SPECIAL EDUCATION
BOURQUE


PHILLIPS


COMEAUX


TRACY





EDGAR


LEGER, T.

RIVET

COUSIN

PIPKINS

PAGE

WELLNESS



TEAM 8A



TEAM 8B
BROUSSARD


BASHAY



BARRAS, C.

LEGER, K.



KERN




DRONET

KOCH




KIBBE



LANCON, A. 

LONG




LELEUX



MEYERS






LIVESAY



QUAYHAGEN











THERIOT
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The following is a list of basic supplies needed for EACH course.

You will be notified of any additional needs by individual teachers.

1 Three Ring Binder




1 – 12 Pack of #2 Pencils

Loose Leaf paper




6 Dividers for the Binder

Blue and/or black Pens



3 x 5 Index Cards
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ACADEMIC REQUIREMENTS

The Iberia Parish Pupil Progression Plan for the 2005-06 school year requires the following promotion in grades 7 and 8.

1. Students will earn course points by meeting the specific objectives of the

course.  The points in each course are as follows:








COURSE POINTS

Reading






    2

Language






    2

Mathematics





    2

Science






    2

Social Studies





    2

Related Arts





    1

Wellness






    1

TOTAL POSSIBLE COURSE POINTS

   12

If the student does not meet the ten (10) point requirement, he will repeat all the course work for that grade.

In addition to the promotion point system, the State Grade level Tests (LEAP) are the principal, but not sole, criteria for promotion in GRADE 8.

A student accumulating in excess of twenty (20) days of “”unexcused” absences will be retained.

IN REGARD TO PASSING A SUBJECT, THE PUPIL PROGRESSION PLAN STATES:
Grade 7 – 8

To pass a subject, a pupil must achieve an average of at least one (1) quality point for the course.  The average will be arrived at in the following ways:

A. One (1) unit course—The grades for the six six-weeks of work will be 

averaged to arrive at the final grade, with this FURTHER REQUIREMENT:

The grades for the FINAL three six-weeks shall be averaged to determine whether the student has achieved a REQUIRED one-quality point average for 

the second semester.

THE GRADING SCALE ESTABLISHED BY THE PUPIL PROGRESSION PLAN FOR GRADES 7 AND 8 IS:






100 -  93 = A






  92 -  86 = B





             85 -  75 = C

 




   74 – 70 = D






   69 -    0 = F

THE REQUIREMENT OF THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974.


“THE PARENT OR ELIGIBLE STUDENT HAS A RIGHT TO INSPECT AND REVIEW THE STUDENT’S EDUCATION RECORD.  THE RIGHT TO REQUEST THE AMENDMENT OF THE STUDENT’S EDUCATION RECORDS TO ENSURE THAT THEY ARE NOT INACCURATE, MISLEADING, OR OTHERWISE IN VIOLATION OF THE STUDENT’S PRIVACY OR OTHER RIGHTS.  THE RIGHT TO CONSENT TO DISCLOSURES OF PERSONALLY IDENTIFIABLE INFORMATION CONTAINED IN THE STUDENT’S EDUCATION RECORDS, EXCEPT TO THE EXTENT THAT THE ACT AND REGULATIONS AUTHORIZE DISCLOSRE WITHOUT CONSENT.  THE RIGHT TO FILE WITH THE U.S. DEPARTMENT OF EDUCATION A COMPLAINT CONCERNING ALLEGED FAILURES BY THE AGENCY OR INSTITUTION TO COMPLY WITH THE REQUIREMENTS OF THE ACT.  THE RIGHT TO OBTAIN THE INSTITUTIONS STATEMENT OF POLICY PERTAINING TO THE ACT.  THE PARENT OR ELIGIBLE STUDENT MAY FIND A POLICY STATEMENT IN THE IBERIA PARISH SCHOOL BOARD’S MANUAL.
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PROCEDURES FOR DEALING WITH POSSESSION OF ALCOHOL, DRUGS, OR CONTRABAND WITHIN IBERIA PARISH SCHOOLS

The following procedures will be followed when drugs of an illegal nature, i.e., alcohol, crack, marijuana, cocaine, heroin, etc., along with any and all equipment of paraphernalia which can be utilized to enhance their effects are believed or determined by principal/designee to be in the possession, use, or being sold by students on or in school property, i.e. grounds, buildings, sporting facilities, etc., at school activities away from school property or in the school buses when associated with a school supported function, including transportation to and from school, as well as, during field trips.

A. A drug/alcohol Administrative committee will be established within the Iberia 

Parish School System to address infractions by students.  The Committee will have the following members:

1. Chairman, Student Services Supervisor

2. Principal/designee and school support personnel as deemed necessary

3. Parish Substance Abuse Coordinator

4. Special Education Complaint/Compliance Officer for Special Education students

     The presence of the student and parent (s)/guardian (s) at the Hearing will be mandatory.

B. Procedure

1. Upon reasonable cause, the principal will contact the parent (s)/ guardian (s), the Supervisor of Substance Abuse Hearings and law enforcement officials as needed, giving each party the details of the infraction.  Criminal charges will be filed as deemed necessary by the appropriate law enforcement agency.  The student (s) will be suspended until a hearing is held.  A receipt process will be utilized whenever a member of the Hearing Committee transfers material confiscated on school property to the Acadiana Crime Lab or law enforcement department for analysis.  A copy of the receipt will be retained by the principal of the school and by the office of the chairman of the Drug Hearing Committee for the duration of that school year.

2. The Supervisor of Substance Abuse Hearing, with the assistance of the principal will set the date on which the hearing will be held.  This hearing must be scheduled no later than five (5) school days following the date of the infraction, as prescribed in Policy H-3.1 – “Students Due Process.”  The Supervisor will formally notify all committee members, the parent (s)/guardian (s) and law enforcement officials, i.e., Juvenile Officer of the District Attorney’s Office, in writing of the infraction and impending hearing.

3. Any student determined by the committee to have disciplined in accordance with LA R.S. 17:416 as follows:

C. Having the knowledge of an intention distribution of or possession with intent 

to distribute any illegal narcotic, drug, (including alcohol) or other controlled substance:

1. If sixteen (16) years of age or more, the student shall be expelled from 

Iberia Parish Schools for 24 calendar months.

2. If under sixteen (16) years of age, and for grades 6 – high school, the 

student shall be expelled for twelve 912) calendar months.

3. Any case involving a student in Kindergarten through grade five found 

guilty of knowledge of any intentional distribution of or possession, with intent to distribute any illegal narcotic, drug, or other controlled substance on school property, on a school bus, or at any school sponsored event away from school property shall be referred to the Iberia parish School board through a recommendation for action from the superintendent.

           4.  All students who commit these infractions must be assessed by an approved 

agency along with at least one parent, become involved in a drug education program approved by the Iberia Parish School board before the student will be allowed to be readmitted.

           5.  A student expelled from school under the conditions stated in statement 1, 2,

                or 3 above shall not be allowed to return to Iberia Parish schools without the

                approval of the Iberia Parish School Board.
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POSSESSION/CONSMPTION OF ILLEGAL/CONTROLLED SUBSTANCES

Elementary students (Grades K-6) who are found to be in possession or under the influence of any scheduled or controlled narcotic at school sponsored shall be suspended for a minimum of five (5) school days pending a hearing before the Administrative Drug/Alcohol Committee who will review the case and determine the 

condition under which reinstatement will be allowed.  The student’s parents and the appropriate law enforcement agency will be notified.

Students in grades seven through twelve who are found to be in possession or under the influence of any scheduled or controlled narcotic or drug at school or any school sponsored activity shall be expelled from school for the remainder of the school year.  The student’s parents and appropriate law enforcement agency will be notified.

All students who commit these infractions must be assessed by an approved agency and along with at least one parent, become involved in a drug education program approved by the Iberia Parish School Board before the student will be allowed re-admittance.

POSSESSION/CONSUMPTION OF ALCOHOL:  UNAUTHORIZED PRESCRIPTION OR NON-PRESSSCRIPTION DRUGS:  BOGUS DRUGS

Any student who is found to be in possession of or under the influence of alcohol, unauthorized prescription or non-prescription drugs, or possessing bogus, “look-alike drugs”, will be suspended from school for a minimum of five (5) days pending a hearing before the Administrative Drug/Alcohol Committee.  The student’s parents and appropriate law enforcement agency will be notified.

The student will be required to enroll in a substance abuse education program approved by the Hearing Committee and the student will be expelled from school if he fails to complete the program.

The student may be required to report to the Adjustment Center upon his return to school for a period of time, which will be determined by the Hearing Committee.

The student will be ineligible for participation in any extra-curricular activities sponsored by the school for the remainder of the school year.

The student will be placed on disciplinary probation for the remainder of the school year; therefore, another suspendible infraction could be cause for expulsion from school.  However, a second offense involving possession for as long as that student is enrolled in the public schools of Iberia Parish shall result in the student being expelled for the remainder of the school year.

[image: image6.wmf]WEAPONS:  SEARCH FOR AND POSSESSION OF
With reasonable suspicion or cause, student searched for weapons will be accomplished in accordance with Iberia Parish School Board Policy H-3.4 and H-3.7b.  Additionally, metal detectors may be utilized as an instrument to identify metal weapons, especially guns and knives.  A weapon not classified as a firearm under certain circumstances can be processed in the same manner.

Upon identification of a student having in his/her possession a gun and/or ammunition for a gun, and/or knife with a blade length of 2 inches or greater, the principal will immediately notify law enforcement officials along with the district attorney’s office for prosecution (LA  R.S.  14:95.2 for guns and ammunition) and will also initiate the expulsion process for that student.  The student will be suspended for five (5) school days during which time a hearing will be held.  Any student determined by the Administrative Hearing Committee to have been in possession of a knife or gum may be expelled from Iberia Parish Public Schools.

Any student who is under sixteen (16) years of age and in grades six through twelve and who is found guilty of being in possession of a firearm on school property shall be expelled from school for a minimum period of twelve calendar months.

Possession includes both physical possession and constructive possession if the firearm is subject to the dominion and control of the student.  This definition would extend to a firearm being contained in a vehicle on school grounds or a student’s locker or anywhere else on the school grounds where the student could exercise dominion and control over the weapon.

Possession includes both physical possession and constructive possession if the firearm is subject to the dominion and control of the student.  This definition would extend to a firearm being contained in a vehicle on school grounds or a student’s locker or anywhere else on the school grounds where the student could exercise dominion and control over the weapon.

ELECTRONIC TELECOMMUNICATION DEVICES

In accordance with LRS 17:239, no person, unless specifically authorized by the School Principal, or his designee, shall use, possess, or operate any electronic telecommunication device, including any facsimile system, radio paging services, mobile telephone service, intercom, or electromechanical paging system in any public school building, school grounds or in any school bus.

Violations of the provisions of this policy shall be grounds for disciplinary action, including but limited to, suspension.
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DRESS CODE     
This Student Dress Code Policy shall apply to all students in grades prekindergarten through 12th grade.

UNIFORMS
SHIRTS

.
White, navy, dark hunter green in color – polo or “golf” style.


.
Long or short sleeves with at least two (2) buttons or snaps and a collar.


.
Tucked into pants. 


.
No brand names.

.
Undershirts, including turtle necks, must be white and free of writing and/or emblems.

PANTS

.
Khaki or navy in color  (Denim-blue jean material—i.e. jeans—not 



allowed).


.
No rivets – no pockets sewn on outside or on lower legs.


.
Pocket ‘flaps” over inside seat pockets are allowed.


.
No holes, fraying, no slits on cuffs.


.
Bell bottoms must not exceed 22” in circumference.


.
Waistbands must cover the top of the hip bone crest.

No brand name or emblems will be larger than 1”x2” in size.

SKIRTS, WALKING SHORT, SHORTS, SKORTS, CAPRIS

.
Khaki or navy in color.


.
Hemlines will not exceed 5” from the floor while kneeling.

SHOES – SOCKS
.
Sandals, thongs, slipper type shoes and other inappropriate footwear are not allowed.

.
Shoes must have complete front and a back which covers the heel of the



foot.


.
Shoes with laces must be kept tied.


.
Socks – solid in color (white, navy, khaki), must cover the ankle and be 



visible with any type of shoe.  No pom-poms or emblems are allowed.


.
Tights that match the uniform may be worn without socks.

BELTS

.
Must be of single color – (black, brown, navy) and worn with pants that



have belt loops.


.
Large oversized belt buckles are not allowed.  The dimensions of the belt



buckle must not exceed one and one half (1 ½) inches in length and width.

OUTWEAR


.
Navy, white, or khaki jackets, sweaters, sweatshirts, free of brand names



and logos may be worn.  Denim (blue jean) jackets are not allowed.

.
School issued items (jackets, sweaters, and sweatshirts) may be worn.  (Must be approved by the school administration)  If you choose to put your name on the item, make sure you use your proper name and not a nick name. 


.
Non-uniform outwear garments, if worn to school, may not be worn inside 



the building.


.
Hoods on outer garments and sweatshirts are allowed.


.
Outer garments may be “pullover”.

HEADWEAR

.
Articles such as hats (other than a navy blue pullover one), caps, scarves,



sunglasses, and other headgear are not to be worn on the school campus.

JEWELRY

.
Excessive or extremely expensive items of jewelry shall not be worn.


.
Body piercing should be limited to the ears.  Due to safety concerns, as



well as the disruption to the educational process, objects used to adorn 



piercings on the face, -i.e.-eyebrows, eyelids, nose, lips, cheeks, tongue,



along with any other visible region of the body are prohibited.


.
Large dangling and hoop earrings are not allowed.

HAIR

.
Clean and groomed so that vision is not obstructed.

.
Excessively teased or distracting hair color (red, orange, blue, etc), hair extensions and/or styles are not allowed.


.
No curlers or rollers.

FACIAL HAIR

.
Neat, well-groomed mustaches are allowed.


.
Beards, goatees, etc., are not allowed.

ADDITIONAL INFORMATION

.
Oversized or excessively “baggy” clothing is not allowed.  Also, wearing of 



uniform in any manner which does not comply with the Student Dress 



Code policy is a violation.  School administrators may take appropriate 



steps to insure the uniform is worn properly.


.
Students who transfer into Iberia Parish will be allowed two (2) weeks to 



purchase uniforms and comply with the policy.


.
On special “dress up” days which are approved by the Principal, the 



students will have the option of “dressing up” or wearing the uniform.  



Spirit Day shirts may be worn with approved pants, skirts, shorts, skorts, 



or capris on designated days determined by the principal.


.
Days in which blue jeans are to be worn are to be limited and must be



cleared with the Superintendent or his designee on every occasion.

DISCIPLINE GUIDELINES FOR NON-COMPLIANCE OF SCHOOL UNIFORMS
Students who violate the Student Dress Code Policy will be subject to the following consequences:

First Violation

Warning to the student and the parent will be contacted by the school administrators to pick up their child and provide uniform clothing.

Second Violation

Student will be referred to the Adjustment Center for no more than two (2) days.  The work completed in the Adjustment Center will be graded.

Third Violation

The student will be referred to the Adjustment Center for three (3) days and the work completed will not be graded.

Continuous Violation

Continuous violation will result in the student being referred to the Alternative Program.

Final Statement

In all questions regarding dress and grooming, the administration has the prerogative of deciding whether a student’s appearance is disruptive to the learning process, or so offensive or suggestive as to distract other students.  Such appearances will not be allowed.  Any student who repeatedly has to be warned of violating the dress code will be subject to disciplinary action as noted above.

Adopted February 16, 1996

(Revised January 6, 1999)

(Revised 2-2000)

(Revised 3-2004)
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STUDENT RESPONSIBILITY
Student must accept full responsibility for their actions and will be held accountable for not meeting Iberia Middle School’s expectations.  Students that are placed in the adjustment center and/or suspended from school will NOT be allowed to participate in ANY extra-curricular activities for the six weeks period.

Also, if a student owes ANY TYPE of monetary fines, such as, an ID card rental or overdue library book fine, etc., he or she will be denied participation in any extra-curricular activity for as long as the fine is owed.

ZERO TOLERANCE
Violence is NOT an acceptable way to solve problems at Iberia Middle School.  Students that actively take part in any type of violent activities, such as, fighting, bullying, extortion, loud and abusive profanity, etc., may face having charges filed for disturbing the peace, disorderly conduct or assault, along with a suspension.  The administration will make the decision of when legal charges will be filed.  Students involved in instigating violence between other students may receive the same consequences as those involved in the violence.
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PERSONAL ITEMS


Personal items such as portable radios, cameras, cassette players, CD players, trading cards, i-pods, cellular telephones, and electronic games ARE NOT permitted on campus.  These items will be confiscated and will not be returned until the next school day, after the item was confiscated.  These items will only be returned to a parent or guardian.  Repeat offenders will have items held until the end of the school year, as per Iberia Parish School Board Policy.  
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RULES AND REGULATIONS FOR STUDENT ATTENDANCE

ABSENTEES
1. When absent, in order for a student to receive an “excused absence”, 

the student or parent must provide a doctor’s excuse or legal document stating the cause of absence.  The doctor’s excuse or legal documentation

must be given to the office staff upon returning from an absence.  Students will have 3 days from the day they return from an absence to turn in their doctor excuses; after 3 days, excuses will not be accepted.  All other absences will be “unexcused”.

2. Students who receive an “invalid/unexcused” absence will receive an “F”
for any work missed.  Teachers are not required to give make-up work for “invalid/unexcused” absences. 

3. If a student is suspended, it is the student’s responsibility to complete all

assignments if he wishes to keep up with the classwork.

4. Students who arrive after 7:20 a.m. must check in at the office before 

reporting to any class.  Students arriving late (tardy) to school, MUST BE SIGNED IN BY A PARENT, GUARDIAN OR PERSON LISTED ON THE “EMERGENCY CARD” IN THE FRONT OFFICE.  A PICTURED “ID” IS REQUIRED TO SIGN STUDENTS IN OR OUT OF SCHOOL.

5. Three tardies to school in one six weeks period will result in a parent 

conference with an administrator.

6. No one is excused from getting his/her assignments.  When a student is 

absent for a “valid/excused” reason (doctor’s excuse or legal document only), he is still responsible for the work he misses and should make arrangements with his teachers the day he returns to school.

CONPULSORY ATTENDANCE & HOMEBOUND   INSTRUCTION

Parents will be responsible for informing the school when their child is unable to attend school for more than ten consecutive days due to health care treatment, physical illness, accident or treatment thereof.


A student who is enrolled in regular or special education and who-as a result of health care treatment, physical illness, accident, or treatment thereof – is temporarily unable to attend school, shall be provided instructional services in the home or hospital environment.  (Homebound Instruction)

1. Homebound instruction shall be provided by a properly certified teacher on 

the 11th school day following an absence of more than ten (10) consecutive

school days for a qualifying illness.

a. After a student has been absent for ten days, for one of the above 

identified reasons, the student shall be referred for review by the SBLC,

to determine need for referral for Section 504 services if the student has

not previously been identified as a student with a disability.

2. Homebound instruction, at a minimum, shall be provided in the core

academic subjects:  English, Mathematics, Science and Social Studies.

3. A minimum of four (4) hours of homebound instruction shall be provided per

week, unless the student’s health as determined by a physician requires less.

a. Consideration shall be given to the individual need for services beyond 

the core academic subjects for students and disabilities.

4. Homebound services may be provided via a consultative model (property

certified regular or special education teacher when appropriate, consults with

the homebound teacher delivering instruction) for students needing such services less than 20 days during a school year.

PROCEDURES FOR CHECKING OUT
A student will report to class and tell the teacher he/she is ill.  The teacher will give the student a “Student Check-Out Request Form.”  The student will complete the form and return it to the teacher.  The teacher will send the form to the office by a reliable student.  The office will call the parent or guardian to inform them of the student’s illness.  The parent or guardian will decide if the child will remain at school or be checked out.  When the parent arrives, the office will notify the student.

Student will not be allowed to leave the school with anyone other than the people who are listed on the “emergency contact car” to check them out.  A pictured ID will be required to check in or out any student.

A student will not be allowed to leave school unless his parents or guardian personally signs him out in the office.

Check-outs will be regarded as “unexcused” absences unless a doctor’s excuse or legal document is provided.
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TEXTBOOKS AND SUPPLIES
Textbooks will be issued to students by their teachers in each subject area as they report to class.  Students are not to leave their books and materials in a classroom because the rooms are used by a different group of students each period.  WE ALSO ADVISE STUDENTS NOT TO LEAVE THEIR BOOKS ON THE GROUNDS, IN THE HALL, OR IN THE LUNCHROOM BECAUSE STUDENTS ARE HELD RESPONSIBLE FOR THEIR BOOKS AND SHOULD THEY BE DAMAGED, LOST OR STOLEN, THE STUDENT WILL HAVE TO PAY FOR THESE BEFORE BEING ISSUED ANOTHER ONE.

DAMAGED OR LOST BOOKS – IBERIA PARISH SCHOOL BOARD POLICY
Each student shall be informed that he/she is responsible for every textbook issued to him and that in the event a textbook is lost or damaged, charges will be assessed based on the condition of the textbook at the time it was issued.  The student’s grades will be withheld, transcripts will not be forwarded upon request and the student will not be allowed to re-enroll the next school term until any debt owed to the school for the following items are paid for; lost or damaged textbooks, lab fees, activity fees, school pictures, ID rentals, ID lanyards, ID replacement cards, belts, belt rentals, fundraising funds, band supplies, etc., 
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STUDENT FEES, FINES AND CHARGES
Students will have to pay the following fees:




ID Card-------------------------------$5.00




Science Lab Fee-------------------$3.00




PE Locker--------------------------- $3.00  (optional)




PE Uniform------------------------ $15.00  (complete uniform)




School Planner--------------------- $4.00






  TOTAL              $30.00

Replacement cost of lost ID card will be $7.00




Temporary ID Rental cost will be $1.00 per day.




Belt Rental cost will be $1.00 per day.
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TELEPHONE USAGE & MESSAGES
Students will not be allowed to use the telephone during the course of the school day unless an emergency situation arises.  For the safety of your child, telephone messages will not be given to students.  All arrangements should be made prior to your child leaving home in the morning.
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STUDENT ARRIVAL POLICY
Parents are asked not to drop students off in the morning until after 6:50 a.m.   Students arriving after 7:17 a.m. must be signed in by a parent in the office.  A pictured ID will be required by the parent to check in or check out any student.
AFTER SCHOOL DEPARTURE
1. Students who walk or ride bikes to and from school are to leave the campus 

no later than 2:25 p.m. and must have a signed parent permission slip on file in the office.

2. Any student who misses his/her assigned bus must report to the office

immediately.  (Notify a school administrator and contact a parent.)  Students

who repeatedly miss their bus without a justifiable reason will face disciplinary action.

3. Any student to be picked up by someone other than a parent will also require 

a signed parental permission slip given to an administrator for approval.

4. For the safety of the students and in an effort to reduce traffic congestion 

during bus loading, we ask that parents and other approved persons, pick up

students in front of school.  Parents who choose to pick up their children after

school may arrive no earlier than 2:00 p.m.  Parents will park in front of the school along the curb closest to the school, forming ONE line only and are asked to pull up as far as possible in the drive.  All car riders are to be picked up by no later than 2:30 p.m. Students that are regularly being picked up after 2:30 p.m. will loose the privilege to be a car rider and will ride the bus.  While waiting to be picked up after school, students should pay attention to when their vehicle arrives at the appropriate pick up area and load into the vehicle quickly.  Students not following this procedure will be placed on their appropriate bus.   

5. Only in extreme emergencies will students be allowed to ride a bus not

assigned to them with appropriate approval from the principal.  We will not accept any bus notes to ride a different bus other than the bus the student is assigned to.
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IDENTIFICATION CARDS

To increase safety and security at Iberia Middle School, all students will be required to have their own ID card displayed from their neck on a lanyard while on campus (except when dressed out for Wellness class.)  Cost of the card and lanyard is $5.00.

1. The ID card is considered part of the school uniform; therefore, it must be

worn everyday.  ID cards are needed to check in and out of school, for use of library services, and to eat in the cafeteria.

2. Students that lose, destroy, disfigure or alter their ID cards must purchase 

a new one at the cost of $7.00.  Writing on the ID, putting stickers on the ID and chewing on the ID are all examples of disfiguring the ID.  

3. Students that do not bring their own ID card or wear their own belt will have to rent one from the office for $1.00.  Students must get rented ID’s and belts prior to the beginning of advisory classes (before 7:20 a.m.).  Students coming to get a temporary ID card or belt after advisory will be placed in after school detention.  Students that repeatedly forget their ID card or belt will face disciplinary action as outlined in the parish policy.  Students not paying the rental fee by the next school day will not be allowed to attend the next school activity.
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BOOK LOCKERS

Book lockers will be issued to students at no cost.  Students will not be allowed to share a locker.

1. Each student is given the combination for the lock assigned to his locker.  A 

student should NEVER give his combination to another 

student.  Each year the combinations are changed on each locker so that students from the previous year will not know the combinations to the lockers.    

2.  THE SCHOOL WILL NOT BE RESPONSIBLE FOR ITEMS MISSING FROM 

YOUR LOCKER, THIS INCLUDES TESTBOOKS ISSUED TO THE STUDENTS, but every effort will be made to recover them.
3.  Students will be held responsible for any damage or defacing of lockers.
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CAFETERIA POLICIES

1. All students are encouraged to eat in the cafeteria.  There will be two lines.  

Both lines will enter from Corridor E.

A. Regular lunches will cost $1.00.

B. Reduced lunches will cost $0.40.

C. Regular breakfast will cost $.55

D. Reduced breakfast will cost $.30

E. Books, shoes, and other such items are to be placed on the floor under student’s chair.

2. Student ID cards are required to eat lunch in the cafeteria.

3. You may pay for your lunches by the day, week, or month in the cafeteria.

4. Students who bring lunch or snacks to school will be REQUIRED to eat it in the lunchroom.

5. Students, who are caught “cutting” in line, will be required to go to the end of the line.  Repeat offenders of cutting the line will face disciplinary action.
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LIBRARY POLICIES
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Your Library Is Free, But It’s Value Is Incalculable
The library will be open during the school day.  School ID cards are required to check-out a book.  YOU WILL BE RESPONSIBLE FOR ANY BOOKS CHECKED OUT BY YOUR ID.
1. Library books are checked out for a three week period of time.  Should the 

Student desire to keep the book for a longer period of time, that student is to bring the book to the librarian prior to the due date to renew the time period.

2. Fines are $0.10 per day per item for any and all books or materials that are

overdue.

3. If a book or materials are lost, the student concerned is held responsible and

must pay the school the cost of that item.
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PROCEDURE F0R HANDLING ALL MEDICATION
As a general principle, medications are not to be given at school.  Acutely ill students will be sent home.  Students convalescing from an acute illness should remain at home until the need for medication no longer exists.

Students are not allowed to have medication in their possession on the school grounds or bus.

Medications shall be administered to students with special health care needs that can be expected to be of long duration.  This policy limits the medication to be given to only those students that have chronic health problems such as asthma, behavior/attention problems and emergency situations.  Antibiotics, Aspirin, Tylenol and Cough Syrup can not be administered by school personnel.  Parents may come to school and administer medication to their child at any time during the school day after checking with the office.

Your school nurse is responsible for several schools in the parish, so in most instances she will not administer the medication.   The principal shall designate at least two employees to receive training and administer medication in each school.

The school nurse, in collaboration with the principal, shall train the designees and supervise the implementation of the policy for the administration of medication in schools to insure the safety, health and welfare of the student.

1. Any student who is required to take medication during the regular school day must 

comply with school regulations.  A form must be completed and signed by the parent/guardian and by a licensed physician/dentist prior to the administration of any medication.

2. When the parent brings the medication administration form and medicine to school, 

form and properly labeled medicine bottle will be reviewed by the school nurse with the parent for accuracy and understanding.  The nurse will check to see that the completed form and the bottle label match.

3. It is necessary for the School Nurse (Registered Nurse) to assess the health status 

of a child prior to the child getting medication at school.  The school nurse must determine if it is safe for unlicensed personnel to administer medication.

4. Starting each school year, the school nurses will be in the schools at specific times 

dates.  Parents are encouraged to make appointments to see the school nurse at that time. 

5. At the beginning of each school year, and anytime there is a change in medication, 

the school nurse must assess proper documentation and determine if unlicensed 

personnel may administer the medication.

6. Each school year, any student placed on medication must accompany the parent for the assessment.  If the child is not present, the assessment will not be complete and the child will not be able to start medication at school.

7. If medication is changed, the parent must have the school nurse reassess the 

documentation prior to the child starting medication.  At this time, it is not necessary for the child to accompany the parent.

8. The schools will not accept the medication until it has been checked by the

school nurse.

9. Only medication which cannot be administered before or after school hours may be 

administered at school.

10.  It is recommended that the initial dose of medication must be administered by the                                                 

      student’s parent or guardian outside of the school jurisdiction, with sufficient time             

      for observation for adverse reaction.

11.  All medication must be labeled by the pharmacist with student’s name, 

prescription number if any, current date, name of medication, dosage, frequency, route, directions for administration, and physician’s or dentist’s name.  The label on the bottle and the Administration of Medication form from the doctor must have the same information.  Medication shall be in the original labeled container as dispensed by the pharmacist.  Unit dose containers or blister packs are strongly recommended.

12.  Parents/legal guardians are to always have the correct medicine and the correct 

dosage in the correct container.  EXAMPLE:  DO NOT PUT A 10 MG PILL IN A                 

BOTTLE LABELED 5 MG.  This is a dangerous practice and your child could get the wrong dosage of medication.

13.  Pills that need to be cut for proper dosage may be done by the pharmacist or

 parent prior to bringing to school.  Uneven pieces are unacceptable

14.  Medication must be brought to school and picked up by the parent or a responsible

adult.   Students will not be allowed to have any medication in their possession on school grounds or on the bus.  Exceptions to this regulation will be made in extenuating circumstances if it is medically certified that the student must have medication on his person to sustain life and that the student has been properly instructed on its care and use.

15.  Medication will be administered during a specified period established by the school.  

No medication will be administered at any other time unless there are special circumstances, which are approved by the school administrator.  During the time period when medication is being administered, the person responsible for the administration will be relieved of all other duties.

16.  At the beginning of each school year and anytime there is a change in medication, 

a new form from the physician must be obtained along with the properly labeled medication.  If medication is to be discontinued or withheld, the school must have a written note from the parent/guardian.

17.  NO MORE THAN A 35 SCHOOL DAY SUPPLY OF MEDICATION SHALL BE 

KEPT AT SCHOOL.  (If student received medication twice a day, 70 pills may be kept at school.)

GUIDANCE SERVICES

1. Our guidance counselors have been assigned to IMS to help you as a student.  

They will provide educational, career and personal counseling if it is requested.  In addition, they will act as a bridge between the home and the school by handling parent and teacher conferences.

2. Students are not to visit the guidance office during class time unless called for by a 

counselor.  Students may visit the guidance office by making appointments.  Please follow these rules:

A. Guidance counselors’ hours are from 7:20 a.m. – 2:35 p.m.

B. Go to the main administrative office before school or during your lunch period and make your appointment.  Complete the guidance request form and turn in the completed form to the secretary in the main office.

C. When you have an appointment, always report to your classroom teacher and wait to be called to the guidance office.

D. STUDENTS ARE NOT TO BE IN THE GUIDANCE OFFICES WITOUT WRITTEN PERMISSION FROM HIS REGULAR CLASSROOM TEACHER.
PARTICIPATION IN EXTRA-CURRICULAR ACTIVITIES
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ATHLETICS
In order to participate in athletics, seventh grade students can not be fourteen years of age before September 1st, while eighth graders can not be fifteen years of age before September 1st.  Athletes will be required to have a physical examination prior to taking part in extra-curricular athletic activities.  

Academically, students will become ineligible if they fail to maintain a 1.5 grade point average.

CLUBS & ORGAINZATIONS
Each club or organization has membership requirements, which must be maintained in order to remain a member of that group.  Failure to comply with the regulations will result in removal from that group.

Students who must be excused from participation in physical education classes due to health reasons will be excluded from participation in extra-curricular activities, such as, athletics, cheerleaders, dance team, and pom pom team.  Exceptions to this must be justified by a physician and approved by the school principal.

EXTRA-CURRICULAR INSURANCE
Students participating in any extra-curricular activity must have insurance coverage provided by the school at a cost of $32.00 or personal insurance coverage.  Students wishing to be covered by their personal insurance must provide a waiver to IMS indicating that the student has medical insurance.  The waiver must be notarized.  A copy of the insurance card and coverage of insurance must be provided to the school.
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RANDOM DRUG TESTING
According to Iberia Parish School Board Policy, all students choosing to participate in any extra curricular activities, including band, athletics, club’s and spirit organizations are subject to random drug testing during the year.  Parents and or guardians must sign a permission statement allowing for the student to be tested should he/she be randomly selected for drug testing.  If the form is not returned or should the student or parent refuse to participate in the screening, the student will not be allowed to take part in any extra curricular activity at Iberia Middle School.

IBERIA PARISH SCHOOL BOARD – DRUG TESTING POLICY
The Iberia Parish School board does not condone the use of drugs for any purpose other than for medical reasons.  The Iberia Parish School Board has a comprehensive drug testing program.  The purpose of this program is to evaluate, and rehabilitate our students involved in extra-curricular activities.  Drugs are a serious problem because the use of drugs is:  1)  A violation of the law;  2)  is harmful to your health.  The purpose of this program is to discourage the use of drugs.

THE POLICY CONCERNING DRUG TESTING WILL BE AS FOLLOWS:

1) Students involved in extra-curricular activities will be selected at random to be

tested, during the academic year.  All students involved in extra-curricular activities are subject to testing.  Students will be placed in a common selection pool and selection will be made by a statistically valid method.

2) Students involved in extra-curricular activities are also subject to reasonable  
suspicion testing when an employee in conjunction with another school board employee believes in extra-curricular activities is using drugs or is otherwise in violation of this policy.  In all instances the principal will be notified.

3) The drug will be done by an outside firm contracted by the Iberia Parish School

Board.  The specimens collected will only be tested for the prohibited drugs listed below.  The testing firm will collect the specimen and will handle the chain of custody and reporting of the results.  Testing may be done by urine or hair sampling.  The specimens will not be tested for any diseases or conditions other than drug use.

4) Confidentiality – Information regarding a student’s test will be released only under

the following conditions: 

1) Information that a student involved in extra-curricular activities tested positive on 

a drug test will be immediately communicated by the MRO (Medical Review Officer) to the designated Iberia Parish School Board administrator.  The only people who will be informed by the Iberia Parish School board administrator of a positive screen is the school principal, the sponsor of the extra-curricular program, and the student’s parents and/or,

2) Information that must be released due to judicial order.

5) The Iberia Parish School Board reserves the right to test students involved in extra-

curricular activities for the following ten classes of drugs:  Amphetamines, Opiates, Cocaine, Cannabinoids (50 nanograms), Phencyclidine, Barbiturates, Benzodiazepins, Methaqualone, Propoxyphene, and Methadone.

6) If a student involved in extra-curricular activities tests positive for any drug, he/she 

must adhere to the following:

FIRST TIME OFFENDER
1. If a student involved in extra-curricular activities tests positive for any illegal drug, he/she will be suspended from participating in all extra-curricular activities for sixty (60) school days and will not be allowed to try out or participate in any extra-curricular activities until a negative test has been obtained and the sixty (60)  school days has expired.  The negative test should be obtained within five (5) days before the sixty (60) school day suspension expires.  The cost of the retest is at the parent or student’s expense.

2. The student involved in extra-curricular activities will also be referred to the Substance Abuse Family Education (SAFE) Program and Family In Need of Services (FINS) Program and provided with a list of available services for substance abuse in the community.  The responsibility to utilize these services rest with the student and his/her parent.

SECOND TIME OFFENDER
If a student involved in extra-curricular activities tests positive a second time for any drugs, he/she will be suspended from participation for the remainder of his/her high school years.

NOTES:
1. If a student involved in extra-curricular activities is suspended, the student will not be allowed to participate in practice, competition, or any organized activity with his or her respective team.

2. Any student involved in extra-curricular activities that tests positive could be re-tested at any time during his/her high school career.

3. The Iberia Parish School board Policy (H-3.5b) concerning drugs will be enforced if any student is found in possession of drugs on any Iberia Parish School Board campus or at any Iberia Parish school function.

4. A student who refuses to be tested/re-tested will be dismissed from all extra-curricular activities.

5. It is hereby recognized that participation in an extra-curricular activity is a privilege.  It is not a right.  The application of the above procedure shall not guarantee the participation of any student in any extra-curricular activity.  Immediate dismissal from any extra-curricular activity for any cause is hereby reserved to the sponsor of said activity.

--------------------------

DEFINITION OF EXTRA-CURRICULAR ACTIVITY:  THOSE ACTIVITIES WHICH ARE NOT DIRECTLY RELATED TO THE PROGRAM OF STUDIES AND WHICH ARE UNDER THE SUPERVISION AND/OR COORDINATION OF THE SCHOOL INSTRUCTIONAL STAFF AND WHICH ARE CONSIDERED VALUABLE TO THE OVERALL DEVELOPMENT OF THE STUDENT.


The Iberia parish School Board Does Not Condone the Use of Alcohol.  Students found in violation of Policy H-3.5b shall be disciplined in accordance with this policy.

APPEALS PROCESS

Any determination of a positive test and resulting penalty can be appealed by the student to an appeals committee consisting of: the school principal, a Student Service Supervisor, and a sponsor other than that of the student involved.  The student involved in extra-curricular activities must file the appeal with the Superintendent within five (5) days of notification.  The appeal hearing will take place within five (5) days of the date of appeal. Upon a proper showing, the appeal process must include a retest of the original sample performed by or for the Iberia parish School Board at the parent’s expense.

(Revised 1999)
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WELLNESS EDUCATION POLICIES
All students are required to dress out and participate in the Wellness Program every day.  A medical certificate from a doctor is required for any student who cannot take part in a regular physical education program and it must be obtained by the student and given to the student’s Wellness teacher.  The excuse must state what the student can and cannot do in the Wellness class.  

This school requires a regulation uniform for the Wellness Program.   (Approximate cost is $15.00- $9.00 for the shirt & $6.00 for the shorts).  Socks and tennis shoes are needed to complete the required uniforms.  Tennis shoes cannot have cleats or spikes of any kind for safety reasons.  Students should have their uniforms completed by Friday of the first full week of school.  If any student has considered using a family member’s uniform from a previous year, they are to check with their Wellness teacher before doing so.

Students will be required to rent a PE locker to keep their personal belongings in during class.   Locker rentals are $3.00.  A locker will be assigned to each student.  If the student loses the rental lock, he will be assessed an $8.00 replacement fee.

EXCUSES FOR WELLNESS CLASS:  Written notes from parents may be used for two (2) days only.  Following this, a medical excuse from the doctor is required.  Any doctor’s excuse that exceeds five (5) days will result in a modified class and require teacher/doctor contact to modify the continued Wellness education activities.

JEWELRY FOR WELLNESS CLASS:  For the safety of all students, jewelry is not allowed to be worn while taking Wellness class.  All jewelry (rings, bracelets, earrings, etc.), regardless if it is a new piercing, must be removed and locked in the PE locker.  We recommend that no expensive jewelry be worn to school.
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BICYCLE POLICY
BICYCLE POLICY:

Bicycles are not to be ridden on campus.  Upon reaching the campus on a bike, students are to dismount and walk it on to the campus.  All bikes are to be parked in the assigned area (near the fence on the west side of the campus).  Students are not to loiter in the bike parking area.  It is recommended that you lock your bike.  We will not be responsible for your bike.  Students are to stay away from the bikes during the school day and at dismissal bike riders are expected to leave campus within seven (7) minutes.  Students not complying with these regulations may lose the privilege of bringing a bike on campus.
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IBERIA PARISH SCHOOL BOARD

POLICY ON CORPORAL PUNISHMENT

I. STATEMENT OF PHILOSOPHY AND AUTHORITY:

It is self evident that a suitable atmosphere for teaching and learning promotes the best interest of the schools within the Iberia Parish system and that the learning process is best developed and the promotion of skills, self-discipline and personality traits are best served by providing an educational environment in which both teacher and learner can perform at their best.  In adherence to its’ commitment to education, it is the duty of the Iberia Parish School Board to provide an atmosphere which promotes the learning process and provides security, orderly conduct, discipline and respect for and under the mandate of Section 223 of Title 17 of the Louisiana 
Revised Statue of 1950, as amended, the Iberia Parish School Board does hereby adopt the following rules and regulations in implementation and furtherance of a program of orderly conduct of the schools within its’ system.

II. CORPORAL PUNISHMENT:

After less stringent measures, such as, repeated warnings, counseling and parental conferences have failed to produce the desired behavioral changes, any principal, classroom teacher or visiting teacher may administer corporal punishment to a student by hand or with a paddle approximately 20 inches long, 4 inches wide and not exceeding ½ inch in thickness, such punishment to consist of not more than that number of “swats” (either by hand or paddle) on the buttocks area to be inflicted in such manner and with such force as not to cause serious bodily injury to the child.  Corporal punishment may be administered only after the permission of the principal has been obtained.  At least one adult witness shall be present at the time such punishment is administered.  A log will be kept on all spankings setting forth the name of the student, the time, date and details of the violation, the form of discipline administered, the person administering such discipline, the witness thereto and the sex and race of the pupil.

III. RESTRICTION:

Unless prohibited by written restriction setting for valid reason(s), such as, illness, physical or emotional infirmity and signed the parents or guardians of the pupil, the use of corporal punishment as herein recited shall be available. Any parent or guardian restricting such use shall thereby assume and bear all responsibility for the student’s behavior and conduct.

IBERIA PARISH SCHOOL BOARD

POLICY STATEMENT OF TITLE IX

OF

THE EDUCATION AMENDMENTS OF 1972
Students, their parents and employees of the Iberia Parish School Board are hereby notified that this school system does not discriminate on the basis of sex and is required by Title IX of the education Amendments of 1972 not to discriminate on the basis of sex in its’ educational activities and employment practices.  Any person having inquiries concerning compliance with Title IX by the Iberia Parish School Board is directed to contact the Assistant Superintendent of School at the Iberia Parish School Board Office located on Jane Street or telephone at 365-2341.  The Assistant Superintendent has been designated by the Iberia parish School board to coordinate the school district’s efforts to comply with Title IX.

STUDENT AND EMPLOYEE PROCEDURE FOR FILING A COMPLAINT OR GRIEVENCE 
If a student or employee of the Iberia Parish School Board has a complaint or grievance concerning Title IX, the following steps are to be followed in registering the complaint or grievances:

1. Any complainant who has a grievance shall discuss it first with the principal or 

immediate supervisor.

2. If, as a result of the informal discussion, the matter is not resolved, the grievant shall initiate the grievance in writing to his principal or immediate supervisor within five (5) days of the informal discussion, giving full details of his grievance.  The principal or immediate supervisor shall communicate his decision to the grievant in writing within five (5) school days of the receipt of the written grievance.  A copy will be sent to the Title IX coordinator.

3. If the grievance remains unsolved, the grievant, after receipt of the above decision, may appeal no later than five (5) days to the Title IX Grievance Committee with a copy sent to the Superintendent.  The appeal must be made in writing, stating in detail why the decision was unsatisfactory.  The committee will meet and render a decision in writing to the grievant within ten (10) school days.  A copy will be sent to the Superintendent.

4. If the grievance is still not resolved, the grievant no later than five (5) days after receipt of the decision of the committee, may request a review by the Superintendent and/or the School Board.  The request shall be made in writing to the Superintendent.  The Superintendent and/or Board shall, at the option of the Board hold a hearing with the grievant and render a decision within forty-five (45) days of receipt of the appeal.

5. If the grievant is not satisfied with Superintendent and/or Board’s decision, an appeal may be made to the courts and/or the Office of Civil Rights.

SEXUAL AND GENDER HARRASSMENT
It is the policy of the Iberia Parish School Board to provide an employment that is free from unwelcome sexual advances, requests sexual favors and other verbal or physical conduct or communications deemed to constitute sexual harassment under federal and state laws, regulations and guidelines.  The Iberia Parish School Board will not tolerate work place sexual harassment and such conduct will be grounds for discipline up to and including discharge.

Sexual harassment, as defined by the Equal Employment Opportunity Commission is any “unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature when (1) individual employment is contingent upon submission to sexual conduct, or (2) such conduct has the purpose to effect or unreasonably interfering with an individual’s work performance or creating an intimidating hostile or offensive working environment.”
Gender and sexual harassment, although different in nature, are both forms of sex discrimination.  The difference between gender harassment is that while both create offensive working environments, gender harassment usually takes place without any suggestion of sexual behavior.  Gender harassment exists when the work environment is biased against an employee simply because that employee is a woman or a man.  The Iberia Parish School board prohibits discrimination on the basis of gender.

All administrative and supervisory personnel are responsible for enforcing the Iberia Parish School board’s sexual harassment policy.  Failure to enforce this policy in a prompt and strict manner may subject such personnel to disciplinary action.

Any employee who fees that he or she is a victim of any form of sexual harassment shall take the following actions:

a. Inform the harasser that the conduct is offensive and must stop.

b. If such conduct continues, it should be documented and reported in writing to his or her immediate supervisor.  If the complaint involves someone in the individuals direct line of supervision, then the individual should inform the Director of Personnel of the complaint.

c. Any Administrator or Supervisor receiving a written complaint of this nature should immediately submit it to the Director of Personnel.

All complaints of sexual harassment will be investigated promptly by the Director of Personnel and at least one other Central Office Administrator designated by the Superintendent, in as confidential a manner as possible.  Investigations will include, but not be limited to the following:

a. Notification of the individuals involved that an investigation will be conducted.

b. Interview all concerned.

c. Review related charges, personnel files, work records, and other pertinent information.

d. If evidence is found that harassment did occur, a mutually satisfactory resolution will be sought.  If the complaint cannot be substantiated, the individual lodging the complaint will be so notified.

e. If the complainant is not satisfied with the outcome of the investigation, he or she may address their concerns to the Personnel Committee of the Iberia Parish School Board.

f. Any employee of the Iberia Parish School Board who is found, after investigation, to have engaged in sexual or gender harassment will be subject to appropriate disciplinary action up to and including possible termination of employment.

TRANSFER OF PARENTAL RIGHTS AT AGE OF MAJORITY
According to new reauthorization of IDEA 97, the law requires that when a child with a disability reaches the age of eighteen, except for a child with a disability who has been determined to be incompetent, under state law:

1. The public agency shall provide any notice required by IDEA to both the


individual and the parents; and:

2. All other rights accorded to parents under Part B of the Act transfer to the 

child; and

3. All rights accorded to parents under Part B of the Act transfer to children 

who are incarcerated in an adult or juvenile, State or local correctional institution.

Announcing Transfer of Parental Rights at Age of Majority

Parent (s):_________________________

Student:____________________

Address:  _________________________

Date of Birth:________________

                _________________________

School:____________________

Dear (Mr. and Mrs.)__________________________:

Immediately upon your child’s eighteenth birthday, he/she will reach the age of majority in Louisiana.  In accordance with provisions of the Individuals with Disabilities Education Act (IDEA) and Bulletin 1706, Regulations for Implementation of Children with Exceptionalities Act Subparts A and B, when an individual with an exceptionality reaches the age of majority and has not been determined to be incompetent, the local education agency shall provide any notice required by IDEA and Bulletin 1706 to both the individual and his or her parents.  All other rights under the Act and the Bulletin transfer to the individual.

If you need further information about the transfer of parental rights, you may contact Mrs. Shlester Jones, Compliant/Compliance Officer, or Mr. Steven Hargrave Coordination, Parent Education Program, at 365-2343.

Sincerely,

Flavia Eldridge, Director

Special Educational Services & School Management

Announcing Transfer of Parental Rights at Age of Majority








Student:_____________________








Date of Birth:_________________








School:______________________

Dear (Student’s Name)_________________________:

Immediately upon your eighteenth birthday, you will reach the age of majority in Louisiana.  In accordance with provisions of the Individuals with Disabilities Education Act (IDEA), and Bulletin 1706, Regulations for Implementation of The Children with Exceptionalities Act Subparts A and B, when an individual with an exceptionality reached the age of majority and has not been determined to be incompetent, the local education agency shall provide any notice required by IDEA and Bulletin 1706 to both the individual and his or her parents.  All other rights under the IDEA and Bulletin 1706 transfer to the individual.

If you need further information about the transfer of parental rights, you may contact Mrs. Shlester Jones, Complaint/Compliant Officer, or Mr. Steven Hargrave, Coordinator, Parent Education Program, at 365-2343.

Sincerely,

Flavia Eldridge, Director

Special Educational Services & School Management

USE OF THE INTERNET

IBERIA PARISH PUBLIC SCHOOLS
The Internet is a global collection of thousands of interconnected computer networks ranging from PC’s to sophisticated mainframes.  The Internet includes computer systems owned by the governments throughout the world, university computer systems, computer systems owned by corporations, which include news organizations and many systems run by non-profit organizations.  The Internet can provide a wealth of information, acting almost as an on-line, up to the minute, perpetual library.

The information on the Internet can be a valuable tool in the education of the students of Iberia Parish.  The use of the school computers and the Internet access will be for appropriate education uses, including research and the exchange of information consistent with the foals of the Iberia Parish School System.

The objectives in providing access to the Internet are the following:

1. To educate the learner on how to access and use the vast amount of 

 information available on the Internet.

2. To educate the learner on the safety issues involved in the use of the Internet:

Rules for student use of the Internet in Iberia Parish Schools include the following:

1. Students will not give out personal information such as home address, telephone number, parent’s name, or parent’s work phone, personal financial information, the name or location of the school, or the school’s phone number without permission of the principal.

2. Students will never agree to or arrange a “face to face” meeting with anyone they have met on-line.

3. Students will immediately exit any area accidentally accessed, which can be considered obscene or sexual in nature and will report the area to the teacher or librarian for documentation.

4. Students will tell the teacher, librarian, principal and/or parent if they come across any information which makes them feel uncomfortable, so that it can immediately be reported to the appropriate authorities.

5. Students will never access the Internet, other on-line services or Bulletin Board Systems, without first being given permission by the teacher or librarian.

6. Students will not access, upload or download information, which might be considered potentially hazardous to any person or property.

7. Students will not use e-mail to send material that might offend or be objectionable to anyone.

8. Students will not subscribe to List serves, Bulletin boards, and any on-line service without approval of the teacher and the district technology specialist.

9. Students will not copy software from home onto any district computer nor copy any district software.

10. Schools may add to these rules.

When using the Internet, the student understands that the Iberia Parish School System cannot control what is available over the Internet and agrees to follow the rules of ethical behavior for computer use and further agrees to make no deliberate effort to access material that may be objectionable or inappropriate for school use.  Any student not following the acceptable use of the Internet and the rules for student safety will be subject to the disciplinary consequences of the teacher, school and/or school board in exactly the same manner as he or she would be disciplined for any other violation of a school rule.  Additionally, this could include loss of Internet privileges.

I have read and agree to the guidelines and disciplinary consequences associated with the INTERNET uses in any class or school in the parish.

___________________________________

__________________________________

            STUDENT’S NAME



 PARENT’S NAME

IPSB BULLYING, THREATENING, OR VIOLENT BEHAVIOR POLICY

Students and their parents/guardians are reminded that the school and school bus environments are to be safe and secure for all.  Therefore, all statements of a bullying, threatening, or violent nature made on campus, at school-sponsored activities or school buses, will not be tolerated.  Even if made in a joking manner, these statements threatening other students, school personnel, or school property are unacceptable.

Threatening/Violent Statements
Whether written or verbal, such threats will be dealt with severely.  School authorities will conduct an investigation to determine the severity of the incident.  Students who have made a verbal threat overheard by a staff member or reliable student witnesses will be disciplined which could warrant suspension and possibly a recommendation for expulsion from school.  Students who write a hit list or death threat shall be recommended for expulsion.

Bullying
The term harassment, intimidation, and bullying shall mean any intentional gesture, written, verbal, or physical act that:

(A) Will have the effect of harming a student or damaging his/her property or

placing a student in fear of harm to his/her life or person or damage to his/her property: and

(B) Is so severe, persistent, or pervasive that it creates an intimidating, 

Threatening, or abusive educational environment for a student.

Any student, school employee, or parent volunteer who, in good faith, reports an incident of harassment, intimidation, or bullying to an appropriate school official, in accordance with the procedures established by local Board policy, shall be immune from a right of action for damages arising from any failure to remedy the reported incident.

Recommended disciplinary actions are as follows:

FIRST OFFENSE:

Warning

SECOND OFFENSE:

Adjustment Center for a minimum of 2 days

THIRD OFFENSE:

Adjustment Center for a minimum of 3 days

FOURTH OFFENSE:

Suspension Center

Depending upon the severity of the incident, the principal may suspend and/or recommend expulsion on the first offense.  Other actions that may be taken for any of the above offenses of threatening or bullying includes, but is not limited to, referral law enforcement officials, and/or referral to Families in Need of Services (FINS).  It is strongly recommended that parent/guardian seek additional counseling for these students.

IBERIA MIDDLE SCHOOL BULLYING POLICY

Bullying…A student is being bullied when he/she is exposed, repeatedly, over time, to negative actions on the part of one or more students.

The Established Bullying Rules at IMS are:

1. I/We will not bully others.

2. I/We will help others who are bullied.

3. I/We will include all students who are left out.

4. I/We will tell an adult at school or at home when someone is bullied.

The consequences of bullying at IMS are:

     1st Offense:
a. A teacher, counselor, or administrator will speak with the bully about his/her behavior.

b. Student will be warned about the consequences for bullying and he/she will be reminded of the contract he/she signed.

c. A Bullying Incident Report will be filled out and recorded/filed in the team binder.

       2nd Offense:
a. A teacher, counselor, or administrator will speak with the bully about his/her behavior.

b. The incident will be recorded on a Bullying Incident report Form.  An Office Referral will be filled out.  All Incident Report Form (s) and the Office referral will be turned over to an Administrator.  The Incident will be recorded/filed in the team binder.

c. The bully will be assigned to the Adjustment Center for a minimum of two (2) days.  This AC time will be spent completing all academic assignments.  The student will also be given additional activities to complete.  These activities are intended to further educate him/her about our expectations regarding our Bullying Prevention Program.  These may include the following:

1. Viewing a bullying video.

2. Filling out a bullying reflection sheet.

3. Copying the Bullying Contract.

4. Completing bullying detention sheets specific to the type of bullying exhibited.

d. The parent/guardian of the bully will be informed.  The parent of the student being bullied may be contacted.

        3rd Offense:

a. A teacher, counselor, or administrator will speak with the bully about the incident.

b. The incident will be recorded on a bullying Incident report Form.  An Office Referral will be filled out.  The Bullying Incident Report and the Office Referral will be turned over to an Administrator.  The incident will be recorded/filed in the team binder.

c. The bully will be assigned to the Adjustment Center for a minimum of three (3) days.  This AC time will be spent completing all academic assignments.  The student will also be given additional activities to complete.  These activities are intended to further educate him/her about our expectations regarding our Bullying Prevention Program.  These may include the following:

1. Viewing a bullying video.

2. Filling out a bullying reflection sheet.

3. Copying the Bullying Contract.

4. Completing bullying detention sheets specific to the type of bullying exhibited.

d. The parent/guardian of the bully will be informed.  The parent of the student being bullied may be contacted.

4th Offense:
a. A teacher, counselor, or administrator will speak with the bully about his 

repeated bullying behavior.

b. The incident will be recorded on a Bullying Incident Report Form.  An Office

Referral will be filled out.  The Bullying Incident Report and the Office Referral will be turned over to an administrator.

c. Student will be placed in the Suspension Center.

d. Parent will be contacted and required to meet with an administrator.  Parent will be informed that any additional incidents could result in an expulsion hearing.  Parent of the student being bullied may be contacted.

Note:  Depending on the severity of the incident, the principal may suspend and /or recommend an expulsion hearing on the second offense.  Other actions that may be taken for bullying include, but are not limited to, referral to law enforcement officials, and/or referral to Families In Need of Services (FINS).  It may be recommended that the parent seek additional counseling for the student and/or his/her family.  Also, if a student refuses to comply with any part of the consequences, he may be suspended or recommended for an expulsion hearing.

REWARD:  If a student is identified by an adult as being an “anti-bullying                 promoter”, the student will be rewarded for his/her positive efforts.

IBERIA MIDDLE SCHOOL

PARENTAL INVOLVEMENT POLICY

Iberia Middle School believes that parents play an integral part in the children’s education.  The parental involvement program incorporates activities and strategies that not only enhance, but also support the learning environment at Iberia Middle.


A school parental advisory committee is organized from parent representation of both grade levels.  This committee will meet once each six weeks during school time.  The committee’s goal is to take an active role in decision-making, school improvement, and school sponsored activities.  Parents will serve on the School Improvement Plan committee as well as other school committees.  They will meet with the committee and provide input in a collaborative effort to help students and the school achieve its’ goal.  The Advisory committee will review school policies annually and provide suggestions for revisions.


The IMS parental involvement program provides parents with information that will help them better understand the school system.  Workshops are provided on topics such as pupil progression, technology advancement, curriculum, accountability, careers, and testing.  Additionally, information is provided through newsletters, handouts, and websites for all parents.  Making parents aware of school and student expectations is a very important component of a successful school.


The IMS parental involvement program provides parents with information that will help them better understand their middle level child.  Workshops, handouts, and/or calendars are provided on topics such as coping, sibling rivalry, building responsibility, and other pertinent issues.  Middle Years – Working Together for School Success is a parent newsletter that is sent home monthly.


Parental input will be solicited for effective planning of activities.  All workshops will be evaluated for effectiveness.  A parent needs assessment will be conducted at the end of each school year to determine topics of interest for future workshops.  The needs assessment will also include questions pertaining to increasing the level of parent involvement at Iberia Middle School.

COMPACT FOR STUDENT SUCCESS
SCHOOL

.
Iberia Middle School will provide high quality curricula and instruction aligned with the

        Louisiana Content Standards and Grade Level Expectations.

     .
Iberia Middle School will provide two parent/teacher conferences a year to allow parents


time to meet with teachers to discuss student performance.

     .
Iberia Middle School will provide parents with six-weeks report cards and three weeks


progress reports to keep parents informed about student progress.

     .
Iberia Middle School will provide parents opportunities to take part in the school


environment.

     .
Iberia Middle School will provide a safe, orderly environment in which our students can


learn.

     .
Iberia Middle School will provide services for at-risk students.

TEACHER

     .
Teachers will provide activities and lessons aligned with the Louisiana Content Standards 


and Grade Level Expectations.

     .
Teachers will provide an environment that is encouraging and supportive to all students.

     .
Teachers will provide a well disciplined and managed classroom so all students have the


opportunity to learn.

     .
Teachers will provide an open line of communication with parents through the teaming


concept.

     .
Teachers will provide remediation in the subject areas in which students have performed


at the Unsatisfactory and Approaching Basic Levels.

     .
Teachers will use a variety of activities in their classrooms that will serve to meet the


learning styles of all students.

PARENT/GUARDIAN

     .
Parents will make sure that their child is on time for school and attends school on a

regular basis.

     .
Parents will supervise homework and study time.

     .
Parents will provide a quiet place for their child to work, study, read, etc.

     .
Parents will provide the necessary materials their child will need for his/her success.

     .
Parents will keep an open line of communication with their child’s teachers.

     .
Parents will support the school and all teachers in maintaining a disciplined environment.

     .
Parents will encourage their child to do his/her best.

     .
Parents will volunteer to serve on school committees, and participate in parent groups as


often as possible.

STUDENT

     .
Students will go to school on time everyday.

     .
Students will go to school on a regular basis.

     .
Students will go to school ready to work with the necessary materials and all assignments


completed.

     .
Students will stay attentive and actively participate in classroom activities.

     .
Students will follow school and classroom rules and regulations.

     .
Students will respect classmates, teachers, administrators and other school staff.

     .
Students will be positive role models for other students.

     .
Students will read at least 30 minutes everyday outside of school time.

__________________________________



___________________

                        Principal






Date

__________________________________



____________________



Teacher






Date

__________________________________



____________________



Parent







Date

___________________________________



_____________________



Student






Date

LEAP 21 AGREEMENT

IF A STUDENT DOES NOT PERFORM AT THE ACCEPTABLE LEVELS ON LEAP 21, ALL PARTIES AGREE TO THE FOLLOWING:

SCHOOL

     .
Provide intense, criteria focused LEAP 21 summer remediation at no cost to


parents.

     .
Provide parents with necessary information on promotion, overrides, waivers, and


appeals as defined by LEAP 21 High Stakes Testing Policy.

     .
Promote students who perform at the acceptable level on the LEAP 21 summer


retest provided they have met all other local criteria promotion.

     .
Make a summer retest available for students regardless of their attendance in


LEAP 21 summer remediation.

TEACHER

     .
Provide students with intense criteria-focused remediation in a summer school 


setting.

     .
Use a variety of teaching strategies and appropriate assessments to ensure 


student’s success on the LEAP 21 summer retest.

     .
Use locally developed curricula based on State-level content standards for the


core subject areas for developing ongoing instruction.

     .
Participate as a member of the School Building Level Committee.

PARENT/GUARDIAN

     . 
Make sure my child is punctual and attends LEAP 21 summer remediation on a 


regular basis.

     .
Be aware of what is necessary for promotion, appeals, waivers, and overrides as


defined in the LEAP 21 High Stakes Testing Policy.

     .
Keep an open line of communication with my child’s summer school teacher.

     .
Provide a quiet place for my child to study.

     .
Make sure that my child is well rested before a test.

     .
Encourage my child to do his/her best of the LEAP 21 summer retest.

     .
Understand that attendance in summer school does not automatically mean that 


my child will be promoted.

STUDENT

     .
Go to the LEAP 21 summer remediation on time and on a regular basis.

     .
Stay attentive and participate.

     .
Do all required work.

     .
Ask questions when I do not understand what is being presented.

     .
Understand that attending summer school does not automatically ensure promotion.

     .
Understand that I must perform at designated level on the retest in order to be promoted.

________________________________________________


_________________________



         Principal






       Date

___________________________________________


_______________________


                     Teacher






        Date

___________________________________________


_______________________

         

         Parent





                     Date

___________________________________________


________________________

                                   Student






         Date





FAMILY EDUCATIONAL RIGHTS PRIVACY ACT

In accordance with the Family Educational rights Privacy Act (FERPA) Iberia Middle School and any of its’ schools will not disclose personally identifiable information within education records to third parties, without prior written consent of the parent or eligible student.  The parent and/or eligible student may request the corrections of education records, which they believe to be accurate or misleading.


Education records include, but are not limited to, the following:


Final course grades


Student grade point average/transcripts


Standardized test scores


Attendance records


Academic counseling records


Assessments required by No Child Left Behind Act


It shall be the policy of Iberia Middle School and any of its’ schools that directory information may be disclosed without consent of parent or eligible student.  Directory information is information contained in students’ education records that would not generally be considered harmful of an invasion if disclosed.


Such information may include:


Name/mailing address


Telephone listing


E-mail addresses


Photograph


Participation in officially recognizing student’s activities or sports team


Grade level/enrollment status


Student athlete’s weight and height


Diploma, honors, and awards received


Most recent prior school attendance


If the parent or student does not want this information disclosed, then they shall notify the school and/or school board in writing.



